
Sub thread tension regulator (1)

Sub thread tension regulator (2)

Sub thread tension regulator (3)

Front row

Thread guide

Middle row Rear row

Spool(1)

Spool(2)

Spool(3)(5)

(4)

(6)

(9)

(8)

(7)

(12)

(11)

(10)

Fig. A     Passing the Upper Thread:
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Fig. B   Passing the Upper Thread:
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Threading your new machine 
 
Pull the thread off the cone to the eyelet directly above the cone! Do not cross over 
another thread. Pass the thread through each eyelet necessary until you come to the upper 
tension. 

 
 
Pass the thread around the upper 
tension making sure to pull the 
thread tight inside the disk and 
over the post at the bottom. 
 
Pull the thread tube loose from 
the tension. Using the threading 
inserts provided, pass the threader 
through the tube and wrap the 
thread into the cut on the threader 
and pull through. Replace the 
tube into the tension. 
 

 
 
Showing two different needles #5 
and #8. 
 
Press on the opposite end of  
clip “A” to slide thread 
underneath. 
 
Grab the post “B” with the thread 
and pull to the right around the 
tension disk and up and over the 
post “C”. Pull tightly into the disk. 
 
Come to the right side of post “D” 
to the left side of post “E” and 
back over the top of the roller 
wheel in a clockwise motion, 
finishing with a turn to the left side 
of post “F”  
 
Another clip “G” same as top. 

 
 



Replacing a Bobbin 
 
 
 

1. Place a new bobbin in the bobbin case and pass the 
thread through the opening in the bobbin case, 
pull the thread under the tension spring. 

 
2. Pull the thread through the thread guide, 
cut the thread leaving a 2 inch tail. 
 
Insert the bobbin case into the hook; be sure it is 
locked in. 

When viewed from behind, the 
bobbin should turn clock-wise. 

 
 
 
 
 
 
 
 

 
 
 
 
Adjusting the lower thread tension 
 
An adjusting screw adjusts the lower thread tension of the tension spring in the 
bobbin case. 
If the screw is turned clockwise, the lower thread tension will be higher and if it is 
turned counterclockwise, the lower thread tension will be lower. 
 

 

The approximate tension is set when one 
can shake the bobbin case slightly, and 
the thread unwinds and the bobbin case 
falls approximately 1 to 3 inches before 
stopping. 
 
*Note- If using a bobbin case tension 
gauge the approximate setting should be 
between 25-35 grams. 



Quick Start Menu 

 
 
 

Set embroidery light must be off. To relieve embroidery, press               and then               
 
Press               to load a design from machine library or              to load a design from disk 
 
To enter color sequence, press              then choose #9 from the menu and press  
 
Press               and choose menu item #5. Push green start button to trace design 
 
Set embroidery by pressing              and the red light should turn on 
 
Push green start button to start sewing. 
 
 
 
Use                 and                 to increase or decrease sewing speed. (Also Page up/down) 
 

Call 305 491 5078 anytime for immediate answers. 



Loading a Design from Disk 

To load a design : 

1.Push the  design key. 

2.  Scroll using  and   to Disk Input or 
press 3 

3. Press the  enter key 

Input Disk Design

Des. Count:       DH01           DSB       2641

   2             DH02           DSB       3251 

Free Stitch: 

 456533 

The machine will read the disk 
And display a directory. 

4. Scroll using

 

This solu
error pers

All material o
and/or modify
and  to select your
design from the directory 

press
tion guide is ment to give you a quick reference to most common errors on the machines. If the 
ists after perfoming the procedure, you may need to contact your technician for further assistence.

n this manual are intended solely for personal, noncommercial use by the users of our products. Reproduction or partial reproduction, copying, 
ing of this document is subject to intellectual property rights . © Copyright Ricoma 2007 .
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